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SWCFC Player Registration Member Instructions 

Contents 

¶ Notes 

¶ Benefits 

¶ Access online membership system  

 

Notes 

¶ Parents/guardians are members 

¶ First player pays full annual subscription which comprises membership fee and subscription fee 

¶ Younger siblings only pay subscription fee 

¶ Payment options (with option for 4 monthly instalments) 

o Direct debit (via goCardLess) 

o Credit debit (via PayPal) 1 

¶ Completion of the player registration form is approximately 3-4 minutes per player 

¶ The player registration process is straightforward and easy to use 

¶ Screen-prints are provided on the following pages to help walk you through each step 

¶ If you have any issues then please speak with your SWCFC team manager in the first instance 

Terminology 

¶ SWCYSC ς Saffron Walden Communitȅ ¸ƻǳǘƘ {ǇƻǊǘǎ /ƭǳō ά¢ƘŜ /ƘŀǊƛǘȅέ 

¶ SWCFC ς Saffron Walden Community Football Club ς ǘƘŜ C! ǊŜƎƛǎǘŜǊŜŘ ƴŀƳŜ ƻŦ ǘƘŜ ŎƘŀǊƛǘȅΩǎ ȅƻǳǘƘ Ŧƻƻǘōŀƭƭ 

club 

¶ Whilst the SWCFC players are registered with the club it is the parent/guardian who is the member of 

SWCYSC and since SWCYSC is a registered Charity (with the Charity’s Commission, Reg No 801764) then part 

of the annual subscriptions is eligible for gift aid 

Benefits of online membership system 

¶ Paperless system 

¶ Automated online payments 

¶ No need for managers and secretary to collect forms and payments 

¶ Improved communications ς email addresses now entered by parent/guardian 

¶ Automatic enrolment for future seasons 

¶ Single centralised location for player information 

Summary of Player Registration Process Steps 

Number of children Steps required 

1 

¶ Register player  
(select appropriate membership category) 

¶ Enter payment details 

¶ Submit payment 

More than 1 

¶ Register eldest player first 

¶ Register each additional younger sibling  
(select appropriate sibling membership  category) 

¶ Enter payment details 

¶ Submit payment 

                                                             
1 PayPal account is only required if instalment option is selected ς no need for PayPal account if one-time payment is made 
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Access to online player registration 

http://swcfc.org.uk/playerregistration.html  

 

Instruction Reference Activity User Interface 

Step 1 Complete Player Registration  

Step 2 Access online account  

 

http://swcfc.org.uk/playerregistration.html
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Player Registration 

Once the SWCFC Player Registration link has been chosen you will be presented with the following secure webpage:- 

 

Instruction Reference Activity User Interface 

Step 1a Select membership category for eldest child  

Step 1b Select membership category for additional siblings  

Step 1c Complete payment details and submit  
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Select membership category for eldest child 

Once the membership option for the eldest child has been selected you will be presented with the following secure 

webpage:- 

 

Instruction Reference Activity User Interface 

Step 1a.01 Complete player registration form details 

¶ {ŜƭŜŎǘ άǇŀȅ ōȅ ƛƴǎǘŀƭƳŜƴǘǎέ ƻǇǘƛƻƴ ¸Ŝǎ ƻǊ bƻ 

¶ 9ƴǘŜǊ ǇƭŀȅŜǊǎ άŦƛǊǎǘ ƴŀƳŜέ 

¶ 9ƴǘŜǊ ǇƭŀȅŜǊǎ άƭŀǎǘ ƴŀƳŜέ όǎǳǊƴŀƳŜύ  

¶ {ŜƭŜŎǘ ǇƭŀȅŜǊǎ άƎŜƴŘŜǊέ aŀƭŜ ƻǊ CŜƳŀƭŜ 

¶ 9ƴǘŜǊ ǇƭŀȅŜǊǎ άŘŀǘŜ ƻŦ ōƛǊǘƘέ 
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Instruction Reference Activity User Interface 

Step 1a.02 Complete player registration form details (continued) 

¶ Enter players primary home άŀŘŘǊŜǎǎέ 
o Lines 1,2,3 
o Town, County and Post Code 

¶ 9ƴǘŜǊ ŘŜǘŀƛƭǎ ƻŦ ǇƭŀȅŜǊǎ άƳŜŘƛŎŀƭ ŎƻƴŘƛǘƛƻƴǎΣ ŀƭƭŜǊƎƛŜǎ 
ŀƴŘ ƛƴƧǳǊƛŜǎέ 

¶ 9ƴǘŜǊ ǇƭŀȅŜǊǎ ά5ƻŎǘƻǊǎ bŀƳŜέ 
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Instruction Reference Activity User Interface 

Step 1a.03 Complete player registration form details (continued) 

¶ 9ƴǘŜǊ ǇƭŀȅŜǊǎ ά5ƻŎǘƻǊǎ {ǳǊƎŜȅέ 

¶ Select Ethnicity 

¶ 9ƴǘŜǊ ǇƭŀȅŜǊǎ άǎŎƘƻƻƭκŎƻƭƭŜƎŜ ƴŀƳŜέ 

¶ 9ƴǘŜǊ ǇƭŀȅŜǊǎ άǇŀǊŜƴǘκƎǳŀǊŘƛŀƴ ƴŀƳŜέ  όƳŜƳōŜǊύ 
o άCƛǊǎǘ ƴŀƳŜέ 
o ά{ǳǊƴŀƳŜέ 

¶ 9ƴǘŜǊ ƳŜƳōŜǊ άǇƘƻƴŜ ƴǳƳōŜǊέ 

¶ 9ƴǘŜǊ ƳŜƳōŜǊ άƳƻōƛƭŜ ƴǳƳōŜǊέ 

¶ 9ƴǘŜǊ ƳŜƳōŜǊ άŜƳŀƛƭ ŀŘŘǊŜǎǎέ 

¶ 9ƴǘŜǊ ƳŜƳōŜǊ άǾŜǊƛŦȅ ŜƳŀƛƭ ŀŘŘǊŜǎǎέ 

 



_______________________________________________________________________________________________ 
SWCFC – Online Player Registration Notes for Members  Page | 7 

 

Instruction Reference Activity User Interface 

Step 1a.04 Complete player registration form details (continued) 

¶ 9ƴǘŜǊ ƳŜƳōŜǊ άŀŘŘƛǘƛƻƴŀƭ ŜƳŀƛƭ ŀŘŘǊŜǎǎέ 

¶ 9ƴǘŜǊ ǇƭŀȅŜǊǎ άŜƳŜǊƎŜƴŎȅ ŎƻƴǘŀŎǘ Ім ƴŀƳŜέ 

¶ Enter players άŜƳŜǊƎŜƴŎȅ ŎƻƴǘŀŎǘ Ім ǇƘƻƴŜ ƴǳƳōŜǊέ 

¶ 9ƴǘŜǊ ǇƭŀȅŜǊǎ άŜƳŜǊƎŜƴŎȅ ŎƻƴǘŀŎǘ Ім ǊŜƭŀǘƛƻƴǎƘƛǇ ǘƻ playerέ 

¶ 9ƴǘŜǊ ǇƭŀȅŜǊǎ άŜƳŜǊƎŜƴŎȅ ŎƻƴǘŀŎǘ Ін ƴŀƳŜέ 

¶ 9ƴǘŜǊ ǇƭŀȅŜǊǎ άŜƳŜǊƎŜƴŎȅ ŎƻƴǘŀŎǘ Ін ǇƘƻƴŜ ƴǳƳōŜǊέ 

¶ 9ƴǘŜǊ ǇƭŀȅŜǊǎ άŜƳŜǊƎŜƴŎȅ ŎƻƴǘŀŎǘ Ін ǊŜƭŀǘƛƻƴǎƘƛǇ ǘƻ playerέ 
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Instruction Reference Activity User Interface 

Step 1a.05 Complete player registration form details (continued) 

¶ Select member volunteering option 

¶ Enter member skills description 
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Instruction Reference Activity User Interface 

Step 1a.06 Complete player registration form details (continued) 

¶ Select member coaching skills 

¶ Select member first aider qualification 

¶ Select member Gift Aid Declaration 

¶ Select member sponsorship information 
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Instruction Reference Activity User Interface 

Step 1a.06 Complete player registration form details (continued) 

¶ Select player medical consent option 

¶ Select player photo consent option 

¶ Select player league registration consent option 

¶ Select member and player code of conduct opt in 

¶ Select player age group for 2017/18 season  
o Usually age (on 31st August 2017) + 1 

¶ Select 
o Submit and add additional players (siblings) 
o Submit and proceed to next page 
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Instruction Reference Activity User Interface 

Step 1b.01 Select younger άŀŘŘƛǘƛƻƴŀƭ siblingέ membership category 2 
Complete player registration form for additional player 

¶ Only player details are entered for additional players 

 

 

                                                             
2 Repeat for each additional younger sibling 



_______________________________________________________________________________________________ 
SWCFC – Online Player Registration Notes for Members  Page | 12 

 

 

Instruction Reference Activity User Interface 

Step 1b.02 Select once all the details have been entered and there are 
no additional players to be added then select  
ά{ǳōƳƛǘ ŀƴŘ ǇǊƻŎŜŜŘ ǘƻ ƴŜȄǘ ǇŀƎŜέ 
 

 



_______________________________________________________________________________________________ 
SWCFC – Online Player Registration Notes for Members  Page | 13 

 

 

Instruction Reference Activity User Interface 

Step 1b.02 Select once all the details have been entered and there are 
no additional players to be added then select  
ά{ǳōƳƛǘ ŀƴŘ ǇǊƻŎŜŜŘ ǘƻ ƴŜȄǘ ǇŀƎŜέ 
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Instruction Reference Activity User Interface 

Step 1b.02 Once all the details have been entered and there are no 
additional players to be added then select  
άSubmit and proceed to next pageέ 
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Instruction Reference Activity User Interface 

Step c.01 ¶ {ŜƭŜŎǘ ǇŀȅƳŜƴǘ ƻǇǘƛƻƴ ά5ƛǊŜŎǘ 5Ŝōƛǘέ ƻǊ ά/ŀǊŘ tŀȅƳŜƴǘέ 

¶ Select Pay here to roecced 
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Instruction Reference Activity User Interface 

Step c.02a ¶ Enter card payment details 

¶ Select Agree and Continue button 
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Instruction 
Reference 

Activity User 
Interface 

Step 2.01 Access online account 

¶ Create password 
o Email sent to your email account to activate password 

¶ Acknowledge email notification  from your email account 

¶ Select Login option - Enter 
o Email address 
o Players name 
o password 
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Instruction 
Reference 

Activity User 
Interface 

Step 2.01 Access online account 

¶ Amend details 

¶ Make payments 

¶ Book events 

 

 


