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Notes

Benefits

1
9 Access online membership system ._
Notes
1 Parents/guardians are members
1 First player pays full annual subscription which comprises membership fee and subscription fee
1 Younger siblingsnly pay subscription fee
1 Payment options (with option for 4 monthly instalments)
o Direct debit (via goCardLess)
o Credit debit (via PayPal)
1 Completion of the player registtion form is approximately-8 minutes per player
1 The player registration processstraightforward and easy to use
9 Screenprints are provided on the following pages to help walk you through each step
9 If you have any issues then please speak with your SWCFC team manager in the first instance
Terminology
f SWCYSCSaffron Walden Commusit |, 2 dzi K { L2 NI & / fdzo a¢KS / KFENRGEE
f SWCFG Saffron Walden Community Football Clgi KS C! NBIAAGSNBR ylIYS 27
club
1  Whilst the SWCFC players are registered with the club it is the parent/guardian who iisethéer of

SWCYSC and since SWCYSC is a registered @hiarttyi t he Ch ar Reg No 8917@tbempait s s i
of the annual subscriptions is eligible for gift aid

Benefitsof online membership system

=A =4 =4 =4 =4

T

Paperless system

Automated online payments

No need for maagers and secretary to collect forms and payments
Improved communicationg email addresses now entered by parent/guardian
Automatic enrolment for future seasons

Single centralised location for player information

Summary ofPlayerRegistration ProcesSteps

Number of children Steps required

1 Register player

(select appropriate membership category)
Enter payment details

Submit payment

Register eldest player first

Register each additiongbungersibling

More than 1 (select appropriate siblinqnembership category)
Enter payment details

Submit payment

= =4 -4 -4

]

=

! PayPal account is only required if instalment option is selegtea need for PayPal accounbifie-time payment is made
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Access to online player registration

http://swcfc.org.uk/playerreqgistration.html
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SWCFC Player Fees:

The executive committee of the club tries very hard to keep our player registration fees (subs) as
low as possible. They cover the cost of repairs and maintenance of our pitches, the hiring of
facilities, club equipment and kit where sponsorship is not available, referse fees, league costs, FA
affiliation costs, insurance, training of our managers/coaches/volunteers and club trophies. All
managers, coaches and committee members are volunteers and they all give their time for free.
The annual subs payment covers football played for SWCFC from September until the end of May.

In order to help reduce admin, reduce use of paper, maximise efficiency in terms of player
registration we are going to use an online membership and payment system. This will enable
SWCFC to capture the relevant player information and to automatically collect all subs payments.
The external links setup below will provide access to the SWCFC registration pages.

Code of Conduct - SWCFC requires all officials, players and parents to 'opt in' and abide by our
code of conducts - click for details - this 'opt in' is provided as an option on the online player
registration form.

Please Note: The Club will not register players with any youth football league until
payment of subs has been made. The Club may exercise the right to withdraw players
league registration for non-payment of subs.

Eor further information on payment options please click here to show/hide.

The expected go-live for SWCFC 2017/18 player registration is June 1st 2017. Once registration
has been completed then each member (parent/guardian) will receive an email with details how to
access and maintain their online account.

SWCFC Coaches and Player Registration Links:
SWCFC Player Registration

SWCFC Member login:

SWCFC Member Login

Teams | Fixtures | Results |C@@f%@\r

PARTNER
© Copyright Saffron Walden Community Football Club 2017 CLUB
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Instruction Reference Activity User Interface

Stepl

Complete Player Registration

Step 2

Access online account
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http://swcfc.org.uk/playerregistration.html

Player Registration

Once the SWCFC Player Registration link has been chosen you will be presented with the following secure-webpac
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This is the player registration page for Saffron Walden Community Football Club.

Please select the relevant membership option
(1) Soccer School

(2) Mini Soccer U7-U11

(3) Colts Soccer U12-U17

(4) EJA Soccer U13, U15

(5) Colts Soccer U18

Only the first player in the family pays the full membership fee.

Select the relevant sibling option for additional family players.

Select age group based on your child's age on 31st August 2017 for 2017/18
season.

For help please see the Registration Guide provided by your manager.

* = Mandatory
Please select one of the following options: *

Coaches

SWC Football Club - Colts Soccer - Annual Membership GBP 150.00

SWC Football Club - Colts Soccer - Additional Sibling - Annual Subscription GBP 70.00
SWC Football Club - EJA Soccer - Annual Membership GBP 250.00

SWC Football Club - EJA Soccer - Additional Sibling - Annual Membership GBP 75.00
SWC Football Club - Mini Soccer - Annual Membership GBF 150.00

SWC Football Club - Mini Soccer - Additional Sibling - Annual Subscription GBP 70.00
SWC Football Club - Soccer School - Annual Membership GBP 75.00

SWC Football Club - Soccer School - Additional Sibling - Annual Subscription GBP 40.00
SWC Football Club - U18 Colts Soccer - Annual Membership

Powered by
PaySubsQnline.com
Instruction Reference Activity User Interface
Stepla Select membership category for eldest child
Step 1b Select membership category for additional siblings
Step 1c Complete payment details and submit
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Select membership category for eldest child

Once the membership option for the eldest child heen selected you will be presented with the following secure
webpage:
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This is the player registration page for Saffron Walden Community Football Club.

Please select the relevant membership option
(1) Soccer School

(2) Mini Soccer U7-U11

(3) Colts Soccer U12-U17

(4) EJA Soccer U13, U15

(5) Colts Soccer U18

Only the first player in the family pays the full membership fee.
Select the relevant sibling option for additional family players.
Select age group based on your child's age on 31st August 2017 for 2017/18

season.
For help please see the Registration Guide provided by your manager.

* = Mandatory
Please select one of the following options: *

| SWOC Football Club - Colts Soccer - Annual Membership GBP 150.0 w»

Would you like to pay by instalments? *
Yes Mo

PLAYER DETAILS

First name *
Last name *

Gender *

Select v

Date of birth *

Day w Month Year W

Instruction Reference Activity User Interface
Step 1a.01 Complete player registration form details

f {StSOG aLIe& oe& Ayaildlty
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Date of birth *

Day w Month w Year w

Age

Address 1

Address 2

Address 3

Town

County

Post code *

Please detail any medical information, allergies or injuries that the club should be
aware of

Doctors name

Instruction Reference Activity User Interface
Step 1a.02 Complete player registration form details (continued)
f Enter players primary homé  RRNB a & ¢
0 Lines1,2,3

0 Town, County and Post Code

T 9YyGSNI RSGIFIAfA 2F LI I &S
YR Ayadz2Nh S&¢
f 9yGSNI LX +F@SNRER d52002NA
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Doctors surgery

The Club aims to encourage community participation in the sport. In order to help
the Club monitor its membership we ask you complete the following Ethnicity
question.

Ethnicity

Select v

School / College attended

PARENT / GUARDIAN SECTION (member details)

Parent / Guardian first name

Parent / Guardian last name

Home phone number

Maobile phone number

Email address *

Verify email address *

If you would like another email address c.c. in to communication from the club,
please add it below.

18 1] 18 1
—

Instruction Reference

User Interface

Step 1a.03

Activity
Complete player registration form detaflsontinued)
T 9yGSNI LIX IIe@SNER a52002Na
1 Select Ethnicity
f 9yGSNI LX F@8SNE daoOK22f «k
f 9yGSNI LX F@SN&R &LI NByik
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T 9YGSNI YSYOSN) aLIK2y S ydz
T 9yGSNI YSYOSNI aY20AfS vy
T 9YGSNI YSYOSNI aSYFAf R
T 9YGSNI YSYOSNI a@SNRATFe S
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If you would like another email address c.c. in to communication from the club,
please add it below.

Additional email address

Please give additional contact information below (in case of emergency)

Emergency contact name (1)

Emergency contact number (1)

Emergency contact (1) - relationship to member

Emergency contact name (2)

Emergency contact number (2)

Emergency contact (2) - relationship to member

WVOLUNTEERING

The club relies entirely on volunteers from within the membership to assist with
coaching, officiating, first aid, team management, fundraising, social activities,
administration, marketing and building maintenance. Each and every member, or
their parent, is required to “do their bit” to help to run the club. Please state in
which capacity you would be interested in helping.

| am interest in

Becoming a team manager

Being a support coach

Instruction Reference

Activity

User Interface

Step 1a.04

Complete player registration form details (continued)

O9YGSNI YSYOSNI G RRAGAZ2Y I §
OYGSNI LXIF&@8SNA aSYSNEBSyOe
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VOLUNTEERING

The club relies entirely on volunteers from within the membership to assist with
coaching, officiating, first aid, team management, fundraising, social activities,
administration, marketing and building maintenance. Each and every member, or
their parent, is required to “do their bit” to help to run the club. Please state in
which capacity you would be interested in helping.

| am interest in
Becoming a team manager
Being a support coach
Helping fundraise
Helping with marketing
Helping organise social events
Helping with building maintenance
Helping with general up-keep of the facilities
Becoming a committee member
Helping with admin
Becoming a first aider
Helping setup the pitch

Mone of the above

What alternative skills do you have that could help to develop the club? (e.g. web
design, accounting, printing, planning, sponsorship, etc)

Instruction Reference

Activity

User Interface

Step 1a.6

Complete player registration form details (continued)
1 Select member volunteering option
1 Enter member skills description
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Do you hold any relevant coaching qualifications?

Level 1

Level 2

Level 3

Other

No qualifications held

Are you a qualified first aider?

Select v

Gift Aid Declaration

If you do wish to make a donation, ABC Football Club may be able to reclaim tax
on the donation if it is treated as a Gift Aid Donation.

Please tick the box below to confirm that:-

(1) you wish to treat your donation as a Gift Aid Donation; and

(i) you have paid or will pay income tax and/or capital gains tax for the current tax
year that is at least equal to the amount that all the charities and community
amateur sports clubs that | donate to will reclaim on my donations for the current
tax year. | understand that VAT and Council Tax do not qualify. | understand the
ABC Football Club will reclaim 25p of tax on every £1 that | have given.

Yes, add gift aid

Confirm

The Club is partly financed by sponsorship which is an important part of our
success. If you think that you, or your contacts may be able to assist the Club
please indicate below.

Potential sponsor

Instruction Reference

Activity

User Interface

Step 1a.06

Completeplayer registration form details (continued)
1 Select member coaching skills
1 Select member first aider qualification
1 Select member Gift Aid Declaration
1 Select member sponsorship information
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Photographic Consent

Images of members under the age of 18 will never be identified or named without
parental consent and will only be used in accordance with the Clubs child
protection/photography policies and Best Practice guidelines.

Photographic consent

l | do not consent v

League Registration Consent *

I | consent v

| will abide by the Club's constitution, club rules, code of conduct, disciplinary policy,
equity policy, social networking and child welfare policy. | understand that if the
above named member does not also abide by these rules / codes of conduct /
policies that the club may take disciplinary action. *

I | agree v

Please select the appropriate age group as of the 31st August.

Under 12s
Under 13s
Under 14s
| Under 15s
Under 16s

Under 17s

Submit and add additional members
Submit and proceed to next page

FPowered by

PaySUbS‘gﬂ“ne.com

Instruction Reference

Activity

User Interface

Step 1a.06

Complete player registration form details (continued)
Select player medical consent option
Select player photo consent option
Select player league registration consent option
Select member and player code of conduct opt in
Selectplayer age group for 2017/18 season
0 Usually age (on 31August 2017) + 1
1 Select
0 Submit and add additional players (siblings)
0 Submit and proceed to next page

=a =4 —a -8 -9
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] Options = |

edit is provided.

Do not use Back button.
If you wish to review/edit information entered, please complete the registration process and proceed to the check-out page where an option to review and

Add linked members: Click to skip and proceed to next step >>

* = Mandatory
Please select one of the following options: *

e —

Coaches

SWC Football Club - Colts Soccer - Annual Membership GBF 150.00

SWC Football Club - Colts Soccer - Additional Sibling - Annual Subscription GBP 70.00
SWC Football Club - EJA Soccer - Annual Membership GBP 250.00

SWC Football Club - EJA Soccer - Additional Sibling - Annual Membership GBP 75.00
SWC Football Club - Mini Soccer - Annual Membership GBF 150.00

SWC Football Club - Mini Saoccer - Additional Sibling - Annual Subscription GBP 70.00
SWC Football Club - Soccer School - Annual Membership GBP 75.00

SWC Football Club - Soccer School - Additional Sibling - Annual Subscription GBP 40.00
SWC Football Club - U18 Colts Soccer - Annual Membership

Instruction Reference

Activity

User Interface

Step 1b.01

Select younged I R R A gibAng yhéntbership categor§
Complete player registration form for additional player
1 Only player details are enterddr additional players

2 Repeat for each additional younger sibling
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Photographic Consent

Images of members under the age of 18 will never be identified or named without
parental consent and will only be used in accordance with the Clubs child
protection/photography policies and Best Practice guidelines.

Photographic consent

| do not consent v

League Registration Consent *

| consent v

| will abide by the Club's constitution, club rules, code of conduct, disciplinary policy,
equity policy, social networking and child welfare policy. | understand that if the
above named member does not also abide by these rules / codes of conduct /
policies that the club may take disciplinary action. *

| agree v

Please select the appropriate age group as of the 31st August.

Under 12s
| Under 13s
Under 14s
Under 15s
Under 16s

Under 17s

Submit and add additional members

I Submit and proceed fo next page

J3E44ASEABLSDADDTD&lleadPid=9903408groupld=106537 &list Type= &imemberType=link&thideform=1&pld=2163710991 CCFOH
T | |

| NI

T T — T
—

Instruction Reference

Activity

User Interface

Step 1b.02

Selectonce all the details have been entered and there ar
no additional players to be added then select
G{dzooYAG YR LINRPOSSR G2 VySE§
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Do not use Back button.

Under 15s

PLAYER DETAILS

First name *

Gary

Last name

Neville

Gender

Male v

Date of birth

3 v Mar v 2003 w

Age

Address 1

Garys House

Address 2

Address 3

Town

Gary Town

County

If you wish to reviewledit information entered, please complete the registration process and proceed to the check-out page where an option to review and edit is provided.

— LN A= | f— m === | I = m T

Instruction Reference Activity

User Interface

Step 1b.02 Select once all the details have been entered and there a

no additional players to be added then select
G{dzoYAG FYR LINRBOSSR
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Email address *

keith@spartak78.com

Verify email address *

keith@spartak78.com

If you would like another email address c.c. in to communication from the club,
please add it below.

Additional email address

mullinsk@supanet.com

Please give additional contact information below (in case of emergency)

Emergency contact name (2)

Emergency contact number (2)

Emergency contact (2) - relationship to member

In the event that the above named member is injured whilst in the care of the club:

| give consent for medical trea v

Photographic Consent

Images of members under the age of 18 will never be identified or named without
parental consent and will only be used in accordance with the Clubs child
protection/photography policies and Best Practice guidelines.

Submit and proceed to next page

Instruction Reference Activity

User Interface

Step 1b.02

additional players to be added then select
O6Submit and proceed to next page

Once all the details have been entered and there are no

SWCFE Online Player Registratidwotes for Members
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Do not use Back button.
If you wish to review/edit information entered, click on the Review/Edit icon.
e = g N
SWC Football Club - Colts Soccer - Annual Membership
Neville, Gary £150.00 £150.00
Under 155
X Neville, Gary Ve N/A NiA
SWC Football Club - Colts Soccer - Additional Sibling - Annual
X | Subscription V4 £70.00 £70.00
Neville, Philip
Under 13s
Neville, Philip ve IR R
Total £220.00 £220.00
Pay by Direct Debit
Inf
or
Pay by Card
Info
Pay here
Instruction Reference | Activity User Interface
Step c.01 T {StSO00G LIeYSyid 2LIGA2Yy da5ANB

1 SelectPay hereto roecced
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Details

Name Tim Hancock's Test Store
Start date May 17, 2017
End date May 16, 2015

Log in to your PayPal account

Don't have a PayPal account?

It's easy to create one.

Country

Your language
Card type
Card number

Expiry date

CsC
What is this?

First name
Last name
Address line 1

Address line 2
{optional)

City

County
{optional}

Postcode

Phone

Mobile
Email address

Password

Reenter password

Secured checkout by Paypa I

United Kingdom

English
MasterCard/Eurocard| v |
5420123412341234

mm ¥y

12 /20

123

Neville
Neville

gary

Newport

123456

e.0. 555-555-55535

01234 456752

keith@spartak75.com

Strong Password tips

(ITIITTT]

By clicking Agree and Continue below, | agree to the
FPayPal User Agreement and Privacy Policy.

Agree and Confinug

Cancel pre-approval and return to Tim Hancock's Test Store.

]

Instruction Reference

Activity

User Interface

Step c.02a

1 Enter card payment details

I SelectAgree and Continudutton
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Logging in for the first time?

Click here to create a password

Username

Password

Issues logging in?
Forgot your password? Click here

Powered by PaySubsOnline.com

The recommended browsers for using the system are Google
Chrome and Mozilla Firefox so should you experience difficulties
with any other browsers, please revert to one of these.

Instruction Activity User
Reference Interface
Step 201 Access online account
1 Create password
o Email sent to your email account to activate password
1 Acknowledge email notificatiofrom your email account
1 Select Login optionEnter
o Email address
o Players name
o password
Password created successfully!
You're not quite done yet. ..
An email has been sent to the address provided containing a
link that will activate the password.
The email will be sent from suppert@paysubsonline.com.
Please add this address to your list of Safe Senders. If the
email does not appear in your inbox momentarily, please
check your Spam folder.
Powered by PaySubsOnline.com
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Football Club

Member Details

Events Payment More

&t Change password

[ Log-off

* Mandatory

PLAYER DETAILS

Gary Neville | Philip Neville
Viewing form for: SWC Football Club - Colts Soccer - Annual Membership

* Firstname | Gary

* Lastname | Meville

# Gender Male

# Date of birth(dd mmm yyyy) | 03 Mar 2003

Age |14

Address 1 | Garys House

Address 2

Address 3

Town | Gary Town

County | Essex

* Postcode | CB114GG

MNone

Please detail any medical information, allergies or injuries that the club

should be aware of

Instruction Activity User
Reference Interface
Step 2.01 Access onlinaccount

1 Amend details
1 Make payments
9 Book events
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